	
	
	
	
	
	

	
	

	SOP NUMBER
	            /UN32.4/ /2021

	
	[image: A logo of a university

Description automatically generated] 
	DATE. MANUFACTURE
	June 30, 2021

	
	 
	DATE. REVISION
	August 4, 2021

	
	 
	DATE. EFFECTIVE
	August 16, 2021

	
	 
	VERIFIED BY
	Dean of the Faculty of Economics

	
	 
	
	State University of Malang

	
	 
	 
	 

	
	MINISTRY OF EDUCATION, CULTURE, RESEARCH, AND TECHNOLOGY
	 
	Dr. Cipto Wardoyo, S.E., M.Pd., M.Si., Ak, CA.

	
	STATE UNIVERSITY OF MALANG
	
	

	
	FACULTY OF ECONOMICS
	
	

	
	DEPARTMENT OF DEVELOPMENT ECONOMICS
	
	

	
	 
	 
	 
	NIP. 196104151986011001

	 
	 
	SOP NAME
	Laboratory Use Services for Training

	 
	LEGAL BASIS
	EXECUTIVE QUALIFICATIONS

	 
	1.
	Law of the Republic of Indonesia No. 20 of 2003 concerning the National Education System (Statute Book of the Republic of Indonesia No. 78 of 2003, Supplement to Statute Book of the Republic of Indonesia No. 4301 of 2003)
	1
	Knowing the Curriculum of the Study Program

	 
	2.
	Regulation of the Minister of Education and Culture of the Republic of Indonesia Number 73 of 2013 concerning the Implementation of the Indonesian National Qualification Framework in the Field of Higher Education (State Gazette of the Republic of Indonesia Number 831 of 2013)
	2
	Knowing the Training Materials

	 
	3
	Regulation of the Minister of Research, Technology and Higher Education Number 44 of 2015 concerning National Standards for Higher Education
	3
	Have a Training Assignment Letter

	 
	4
	Regulation of the Minister of Research, Technology, and Higher Education Number 12 of 2018 concerning the Statute of the State University of Malang 
	 
	 
	 

	 
	5
	Regulation of the Rector of the State University of Malang Number 24 of 2020 concerning the Educational Guidelines of the State University of Malang 
	 
	 

	 
	6
	Decree of the Rector of the State University of Malang Number 14.12.26/UN32/KP/2018 concerning the Dismissal and Assignment of the Dean of the Faculty of Economics, State University of Malang
	 
	 

	 
	LINKAGES
	EQUIPMENT/EQUIPMENT

	 
	1.
	SOP for Laboratory Use for Lectures
	1.
	Computer/ Laptop to compile learning materials

	 
	 
	
	2.
	Training materials

	 
	 
	 
	3.
	Certificate

	 
	 
	 
	 
	 

	 
	COMMEMORATION
	RECORDING AND DATA COLLECTION

	 
	If the training process is not carried out properly, it will not be able to produce quality graduates 
	Stored as both electronic and manual documents





	 
	SOP for the Use of Laboratories for Training

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	Yes
	Activities
	Executive
	Standard Quality
	Information

	 
	
	
	Lecturer
	Laboratory Technician
	Head of Laboratory
	Head of Department
	Completeness
	Time
	Output
	 

	 
	1
	Training scheduling
	\Rejected


	 
	 
	 
	Laptop/ PC
	2 weeks
	Preparation of the Laboratory Use Schedule
	 

	 
	2
	Head of Laboratory submitted proposals for consumables and supporting equipment to Kajur
	 
	 Approved

	 
	 
	RAB Laboratory
	1 week
	RAB Laboratory
	 

	 
	3
	Preparation for the use of the Laboratory
	 
	 
	 
	 
	Laboratory consumables and equipment
	1 month
	Availability of Laboratory consumables and equipment
	 

	 
	4
	The Head of Laboratory revises and resubmits proposals for consumables and supporting equipment
	 
	 
	 
	 
	The Head of Laboratory revises and resubmits proposals for consumables and supporting equipment
	1 day
	Revision of the Laboratory RAB
	 

	 
	5
	Laboratory preparation coordination 
	 
	 
	 
	 
	Laboratory consumables and equipment
	1 day
	Availability of Laboratory consumables and equipment
	 

	 
	6
	Training implementation
	 
	 
	[bookmark: _GoBack] 
	 
	Laptops/ PCs, consumables and laboratory equipment
	1 week
	The implementation of learning activities in the Laboratory 
	 

	 
	7
	Finish
	 
	 
	 
	 
	Training materials
	 
	Certificate
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